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Log In Page
This is the login page. Click here to sign in with email.

Front Page
This is your front page where you can see updates from your friends.
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Fan Page
At access the Fan Page click account and the ‘Use Facebook as a Page’

Click on Switch to go to the fan page

This is the front page of the Fan Page. From here you can manage the wall of our
friends group and create events, discussions and upload photographs. To access the
wall and see what has been written click wall on the left hand side menu.
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Fan Page: Wall
This is our wall where we can post updates to what we are doing. Below the left
hand side menu is how many people like this page.

To add a status, type in the little box ‘What’s on your mind?’ and press enter. This
will update your status and add it to the wall.
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Fan Page: Photos
You can add photographs to the fan page of events, publicity (like our leaflets etc).
You can upload a single photograph (that will be added to the wall) or lots of
photographs in an album. Depends how many you want to upload! To upload an
album: Click on create an album.

A dialogue box will appear. Click on select photos.

This will being up another dialogue box where you can select your photos on your
computer. To select multiple photographs, press and hold Ctrl while you click on all
the photos you want. Then click Open.

It will now start to upload your photos. Take this chance to name your album and
add location. When it has finished, click create album.
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It will now ask you to check your photos and add comments if you wish. Once you
have checked they are ok, click publish now.

It will now show you the new album.

Click on a thumbnail to bring up the full version of the image. Click on the little x in
the corner to close the image.

7

8

Fan Page: Links
You may wish to add a link to the page, back to HME website or the council website
or the ilikemuseums website. Find the page you want to share and copy the link at
the top.

Go to facebook and click on link. This will bring up a text box. Paste your link in
there and click attach

This will bring up a little dialogue box with a link and text box for you to comment
on. You can also choose the image you want to show on the link. Once you are
happy you can click share. It will now appear on your wall.
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Fan Page: Questions
You can now create polls on Facebook pages using the questions tab. Click on this
and it brings up a dialogue box asking you to type in a question you want your
friends to answer. This is a yes or no question, to give them more options click on
add poll options to add options for your friends.

Type in your question and options and click ask question. This will then appear on
your wall and your friends can answer it.
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Fan Page: Stats
You can view some basic stats on the fan page by clicking on View Insights on the
right hand side menu.

A graph will appear to show the monthly, weekly, and daily users of our group.

11

Fan Page: Events
You can add events to the fan page so people can be aware of what we are doing.
To add an event, click on events on the left hand side menu.

This will bring up a list of current (and past) events. To create a new event, click the
button at the top right hand corner.

On the create an event page, you can add the details of your event, including start
time and end time, where (museum, art gallery etc). Add the street address so that
it can be easily found.

To add a photo, click the add event photo button and a dialogue box will appear.
Click browse to find the image you want as your event photo on your computer.
Once you click Open it will automatically load and it will appear as your photo.
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Once you are happy with your event, click Create Event and it will now appear on
your events list and on your wall.

If you need to, you can edit your event by clicking the edit event button.
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