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Homepage
This is the homepage of Twitter. To sign in, click sign in.

A new box will appear. Here add your username and password.
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The Basics of Twittering
This is your home page on Twitter

These are the ‘tweets’ of the people you are following.
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How to Tweet
This box is where you add your tweet. You have 140 characters to say
what you want. It will count down for you and let you know when you
have gone over (and won’t let you post). Once you have written your
tweet, press enter and it will be added to the timeline, and all the
people who follow you will be able to see it.

To Reply to Someone
If you want to reply to someone else’s tweet, you use the ‘@’ symbol
followed by their name, eg. ‘@HartlepoolQuays or place your mouse
over the tweet you would like to reply to. Underneath is a list of things
to do. To reply, press the reply button.

A new dialogue box will appear where you can write your reply. Then
click ‘Tweet’ to send it.
©The Social Snowflake 2011

4

Twitter for Beginners

Hash Tags
Hash Tags (#tags) tag a particular phrase and allows other people to
search for the term. For example, a post about the museum of
Hartlepool could end in #MOH, and Bletchley Parks hash tag is #BPark.
This is useful as if you establish a hash tag, other people will start to use
it, and it will lead people back to you.
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ReTweeting
If there is an interesting post by one of your followers, you can ReTweet
(RT) that comment. Hover over the tweet you like and you will see the
list of options again. One is retweet. Click on it.

You will then have another dialogue box pop up asking if you would like
to retweet this to your followers. If so, click retweet.
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Direct Messages
You can send direct messages to people, which will NOT be public. To
direct message someone, you need to click on to their profile (by clicking
their name). Once on the profile, you need to click, ‘message’.

Once you have done that, it will bring up a dialogue box. You have 140
characters to write your message. Click send to send your message.
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Favourite a Tweet
If you find a tweet you like and would like to save it, you can add it to
your favourite. Place your mouse over the comment you want to save
and the option list will appear. Click on favourite. A little star will appear
next to the icon of that tweet to show that it has been favourited. You
can un-favourite a tweet by clicking unfavourite in the options list. To
view your favourites, click the favourites link on the right hand menu.

Your Profile Page
To get to your profile click on the ‘Profile’ link at the top of the page.

This is your profile page. Below is the tweets that you have written.
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Followers and Following
This shows you how many people you are following, and how many
people are following you. They do not have to match.
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Biography
Here is a biography in under 160 characters about you, including your
location, name and website.

How to expand your network
To follow someone on Twitter, click on their name, and a box will appear
on the right hand side. Click on the Follow button. You are now
following them!

Click on Followers which will show a list of people who are following
you. Beside each of these will show you if you are following that person.
If you are not and would like to, click on the little ‘Follow’ button beside
that person.
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If you don’t want someone to follow you, click the ‘remove’ button, and
that person will no longer be following you. Be warned, they can just
start following you again.
You can now add people to lists by clicking on the little list button beside
the follow button. So far the Museum of Hartlepool has two lists:
Hartlepool Tweeters and Museums. If the person is from Hartlepool (it
will gell you in their location), then add them to the Hartlepool Tweeters
list. If they are a Museum organisation then add them to the Museums
list.
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To post a photo
To post a photo on Twitter you need to go to http://www.twitpic.com/
and sign in using your twitter account details. Once logged in, click on
‘Upload photo’ in the top right hand corner.

Click browse to select the photo on your computer that you want to
upload. Write a short message (if you want) to describe the photo,
highlight people in it etc. Once complete click upload. Once you have
pressed upload, it will be added to your Twitter account. If you don’t
want to, click the little box at the bottom of the form.
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Once you have done this, you will get the following message. Click ‘View
photo’ to see the image you have uploaded.

If you want to add this to an update (with some text), you need to copy
the URL at the top and paste it into your twitter update.
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Post a link
As you are only allowed 140 characters, you usually will have to shorten
the address of your link so that it fits into your tweet with room for you
to add a bit of detail about it. To do this, you will need to copy the URL
of your link e.g. Museums page on Destination Hartlepool.

Then go to www.bit.ly Paste your long link into the box below and click
‘Shorten’

You need to the copy the short link it has produced, and then paste it
into your tweet.
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